2024 5000

Non-Instructional/Business

Operations
St. Lawrence-Lewis BOCES NUMBER
BUDGET
1.1 Budget Planning and Preparation ............cccocveeiieiienieeiieeniiecie et 5110
1.3 Budget Development and AdOPLION ........c.ccoeeriieriierieeiiieiieeie e 5130
1.4 Administration of the Budget ...........ccoceieiiieiiiiiiiieeccece e 5140
INCOME

2.1 Revenues -- Establishment of Fees
2.1.1 Tuition Rates: Career and Technical Education, Special Education, and

ARETNAtIVE EAUCALION «. e eeeeeeeeeeeeee 5211

2.2 BOCES INVESHIIENS toovvueieeeeeeeeiieeeeee et eeeteeeeeeeeeeeeeeeettaaeeaeseseeeeeesaaaaeaesesesesssnnnnns 5220

2.3 Acceptance of Gifts, Grants, Memorializations, and Bequests to the BOCES ......... 5230

2.6 Applications for State and Federal Funds.............cccoooveviiieiiiiniiiiiiieceeeeeeeeen 5260
EXPENDITURES

3.2  Expenditures 0of BOCES FUNdS .........cccooiiiiiiiiiiiiieitceceeeee e 5320

321 BOCES Credit Card USE......uueueeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeereeeeeeeeeeeeees 5321

322 BOCES Cell PRONE USE..ueiieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees 5322

3.2.3 Reimbursement for Meals/RefreShments..........ooeevvveeeeeviiiiiiiiiiiiiiiiiiiiiiiiiiii, 5323

PURCHASING

4.1 Purchasing: Competitive Bidding and Offering ..........ccccoceeverieneniinnnenicnenee, 5410

4.1.1 Procurement 0f GOOAS ANd SEIVICES ......uuueeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees 5411

4.1.2 Alternative Formats for Instructional Materials ............eeueeeeeeveeeeeeeeeeeeeeeeenene. 5412

4.1.3 Procurement: Uniform Grant Guidance for Federal Awards.............ouuuuee.... 5413

4.2  BOCES Personal Property Accountability ..........ccccceeeieriiiiiienieniieiiesieeieeee e 5420

FISCAL ACCOUNTING AND REPORTING

5.1 Accounting of FUNAS.......cccuiiiiiiiiiiiiciece ettt et 5510
5.1.2 ReSEIVE FUNAS.....ooiiiiiiiiieieiiecee e 5512
5.6 Use of Federal Funds for Political Expenditures.............ccccevvveriienienieeciieieeieeiee 5560
5.7 Financial Accountability.........cccccoeciiiriiiiiiiiiiieiiecie ettt 5570
5.7.1  Allegations of Fraud .........cccooviiiiiieiiiiiieiee e 5571
5.7.2  Audit COMMILEE. ...cueruiiriieieriieriietesie ettt 5572

5.7.3 Internal AuUdit FUNCHON. ......ueeeeeeeeeeeeeeeeeee et eeeeeeeeeeeeeeeeeeeeeeeees 5573



2024 5000

Non-Instructional/Business

Operations
St. Lawrence-Lewis BOCES NUMBER
NON-INSTRUCTIONAL OPERATIONS
0.1 INSUTANCE ...ttt ettt et ettt ettt sate bt e st e e bt e sbeesaneens 5610
6.2 Fixed Asset Inventories, Accounting, and Tracking............ccccceevevevieniinciienienneennen. 5620
6.2.1 Supplies and Equipment Purchased for Itinerant Staff Members.................. 5621
6.3 Facilities: Inspection, Operation, and Maintenance..............cceecueeereereeeieeneeenveenenns 5630
6.3.1 Hazardous Waste and Handling of Toxic Substances by Employees ........... 5631
6.3.2 Pest Management and Pesticide USe .........ceovuieriiiiieeiiiinienieeiieee e, 5632
6.3.3 Gender Neutral Single-Occupancy Bathrooms............ccccceeeeevierviieniieniennnen. 5633
6.4 Smoking, Tobacco, and Cannabis (Marijuana) US€ ...........cceceerviierieniienienieeieennens 5640
6.5 Energy Conservation and Recycling in the BOCES...........cccccocoiviiiiiiiiiiieieee, 5650
6.7 Records ManagemeNt ...........c.cceeuieruieriieeieeitieeie et esteeeieeeaeesaeseeeseesaseebeenseessseenseens 5670
6.7.1 Disposal of Consumer Report Information and Records...........cccceevuvennennee. 5671
6.7.2 Information Security Incident and Notification............ccccoeeverieeiiieniiennennnen. 5672
6.7.3 Employee Personal Identifying Information.............ccccoecuvevieniennienieniennnen. 5673
6.7.4 Data Networks and Security ACCESS .......eevvierierierriieniienieeieenieeveenieeseneeneas 5674
6.7.5 Student Grading Information SyStems...........cccecueriiierieriiieriienieeieeceee e 5675
6.7.6  Data Privacy and SECUTTLY........c.cecuierieriiieiierie ettt ettt eve e 5676
6.7.7 Misuse/Abuse of Software and/or Electronic Communication Systems....... 5677
6.8 Safety and Security
6.8.1  School Safety Plans ........cccccceeviiiiiiiiiiieciee e 5681
6.8.2 Cardiac Automated External Defibrillators (AEDs) in Public
SChOOI FACIIITIES.....eeviitieiieiieie et 5682
6.8.3 Fire and Emergency Drills and Bomb Threats ............cccceevienieeiiiencenieenen. 5683
6.8.4 Use of Surveillance Cameras in the BOCES .........c.ccccooiiiniiiiniiiiniciene 5684
6.9 Exposure Control Program ............ccocieiiieiiieiiiiieeiieieecee ettt 5690
6.9.1 Communicable DISEASES .......cccerirriiriiriiiiiniieierierie et 5691
6.9.2 Human Immunodeficiency Virus (HIV) Related Illnesses...........c.cceennnneee. 5692
TRANSPORTATION
7.1 Transportation PrOGIam ........cccceeiuiiiiiiiiieiieiie ettt seee e 5710
7.2 Transportation Of StUAENTS........cccuiiiiiiiiieiieieeie e 5720
7.3 School Bus Safety
7.3.1 Idling School Buses on School Grounds .............ccccveecvienieniiienieenieeiieeeeee. 5731

T.6 OWNEA OF LLeASEA VEIICLIES ...ttt e e e eeeeeeeeeeeeeeeeeeeeeeeas 5760



